SPARK Staff Code of Conduct

Purpose

This Code of Conduct should be signed by all employees (including interns and volunteers) as part of their
contract at SPARI. Bvery employee at SPARK will be held accountable for his or her behaviour. The purpose
of this document is to communicate to all staff what type of conduct is expecied and what type of conduct is
undesired and thus 10 be aveided. Purthermore, by signing this Code of Conduct the SPARK employee
declares that he or she will hehave sccordingiy.

Transparency and integrity

ATA highly values transparency throughont the entire otganisation; from internal dynamics between staff
towards the external communication towards beneficiaries and society as 2 whole, SPARI does not pretend to
sct flawless, but intends in all clroumstances to be as honest and transparent as possible. Internally, SPARK
siaff is expected to behave with integrity, and any form of misbehaviour or misuse of nformation will not be
tolerated.

I case @ case of wiiscondse is detected, the Board of Divectors i authorised 1o maks a desision concerning the sanctioning of the
respeciive persen, Fie turn, for the Board of Directors, this iv dowe by the Supervisory Board,

By signing this Code of Conduct, the SPARK staff member declages that he or she:
¢ Isaware of SPARK s mission; )
#  Has read the SPARK Swaff Manmul;
s Wil nor intentionally provide external parties with incorrect information of BPARIs activities;
¢ Will not engage in corruption and/or fraud;
= Wil not geant any contracts, assignments aad benefits through SPARK projects 1o relatives and
friends;
e WAl notf use any narcotics during working houogs;
® Vil not misuse the internet during working hours;
® Wil treat evervhody with respect and coustesy, and without harassment in the course of SPARK
emplovment;
s Wil not make improper use of:
o Insider information;
o His or hee duties, status, power or aathority;
# Wil prevent to risk or bring any damage to the good reputation of SPARK;
s Wil not make promises to third parties that have not been authorised by the relevant line manages,
*  Will generally act as much as possible in accordance with the underlying principles of this Code of
Conduct: transparency and integrity.
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